Date:  <<Insert Current Date>>
Name of Attendee:          <<Insert name of attendee>>

To attendee:

This form is for your personal records and for reference when completing the self reporting section of the ASPPA Continuing Education (CE) Program Reporting form.  (Please also keep a copy of the program agenda for your records.)  The signature on this form verifies your attendance at the program listed below.                                                                                                              

Name of Program/event: << Insert title of program/session>>
Institution/Sponsor:  <<Insert name of program provider>>

Location:  <<Include location where event was held>>
Dates:  <<Include date(s) of event/program/session>>
ASPPA CE credits earned:  <<Insert the amount of CE credits earned for this attendee at this program>>
(Qualifying content CE hours are computed on a 50 minutes basis – that is, 50 minutes of CE constitute 1 CE credit).

Credits earned and eligible for:  <<Utilizing the rules applicable to each of the groups listed, indicate the number of credits awarded for each of the categories listed below>>

	ASPPA
	JBEA Core
	JBEA Non-core
	JBEA - Formal
	ERPA 
	Ethics
	CPD

	
	
	
	
	
	
	


Thank you for your participation.

Sincerely,

<<Sign as appropriate>>
Authorized registrar

