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The ASPPA Cincinnati Pension Conference 
& Certification Workshop Cincinnati , OH

November 13-14, 2008 | Cincinnati, OH | Northern Kentucky Convention Center

Please contact Dawn Bancroft, Sales Manager, ASPPA, at 703-516-9300 extension 113 or via email at dbancroft@asppa.org
to sign-up or obtain more information about this or any other ASPPA conference.

Who will be there?
Decision makers and product buyers in the following fields:
• Actuaries
• Administrators
• Attorneys
• Consultants
• CPAs
• Financial Planners

Why you should be there?
• Face-to-face contact with over 200 key decision-makers 
and product buyers
• Opportunity to highlight your products and services
• Networking opportunities with industry leaders

Conference Location Hotel Location

About the Conference

Northern Kentucky Convention Center
One West RiverCenter Blvd.
Covington, KY  41011
Phone: 859.261.1500
www.nkycc.com

Cincinnati Marriott at RiverCenter
10 West RiverCenter Boulevard
Covington, KY 41011
Phone: 859-261-0900
Fax: 859-261-0900
www.marriott.com/cvgdr
Room Rate:  $169 single or double
Reservation Cut-off date is October 21, 2008

Qualified plans are highly regulated by various government agencies including the IRS and DOL.  Practitioners must 
obtain a high level of technical knowledge to properly provide services to employers that sponsor these plans. 
Attendees will obtain core and advanced operational and practical knowledge regarding notices, compliance, 
plan design, reporting and non-discrimination testing.  The ASPPA Cincinnati Pension Conference & Certification 
Workshop is a terrific value and offers an ideal opportunity to learn from nationally-renowned speakers. These 
experts will share their knowledge and skills on a variety of plan administration issues. You will learn from the best in 
the business and have the opportunity to share experiences with your peers.

The ASPPA Cincinnati Pension Conference & Certification Workshop is a brand new conference starting in 2008 
and you are invited to sponsor or exhibit. The conference is designed to provide a unique opportunity to display 
your products and services and to exchange information on the newest trends and ideas in retirement planning
and pension issues.
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Please contact Dawn Bancroft, Sales Manager, ASPPA, at 703-516-9300 extension 113 or via email at dbancroft@asppa.org
to sign-up or obtain more information about this or any other ASPPA conference.

Table-top Display* | $1,000 per table
Includes  

• One 6’ skirted table
• Two chairs
• One wastebasket
• Company description in the conference materials 
• One full conference registration 
• Pre- and post-conference attendee lists 

Available Sponsorships
General Conference Supporter - $500 (does not include a table-top display)

Food and Beverage Sponsorships | Your company’s name and logo will appear on individual event signage 
as a sponsor and your logo will appear on either napkins or cups (your choice for the beverage breaks or 
breakfasts) or tent cards for the lunch which will welcome a guest speaker.  

Breakfast | $1,500

Beverage Break (3 available) | $1,500

Lunch | $2,000

Networking Reception | $3,000
The reception will be abuzz with conference attendees, socializing and networking, while enjoying ample 
food and beverages. Your company logo will appear on cups and napkins used during the event, as well as on the event 
signage indicating you are the reception sponsor. Extra drink tickets included.

Name Badge Lanyard | $1,500 
Every attendee will use a lanyard to hang the conference badge around their neck. Your company logo will be prominently 
displayed on the lanyard for everybody to see. Because lanyards are used after the conference too, your company name 
will continue to gain the exposure of this sponsorship long after the conference ends.

Conference Folder | $3,000
All conference materials will be placed in a sleek, modern, expandable folder. Every attendee will enjoy the convenience of 
this lightweight folder that will hold all of their conference materials and easily fit into their conference tote bag or briefcase. 
Your company logo will appear on the front of the folder.

*A table-top display is a display which will fit atop the 6’ table provided. Display materials are not allowed behind or beside the table due to 
Fire Marshal regulations for this type of venue.

Cincinnati , OH

All Sponsorships Include
• Table-top Display*
• Company logo on item sponsoring
• Company description in the conference 
materials and posted on ASPPA’s Web site
• One full conference registration 
• Pre- and post-conference attendee lists 

The ASPPA Cincinnati Pension Conference 
& Certification Workshop
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The ASPPA Cincinnati Pension Conference 
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Floor Plan

Exhibiting companies are responsible for shipping, drayage, telephone, 
electric, audio/visual, computer services, additional furniture rental and 
other costs associated with additional items not included by ASPPA. 
The order form for these items is available at the end of this document.

Schedule

Exhibit Hall Open for Business
7:00 a.m. – 5:00 p.m.

Exhibitor Set-up

6:30 a.m. – 7:00 a.m.

Exhibitor Tear-down

5:00 p.m. – 5:45 p.m.

Please contact Dawn Bancroft, Sales Manager, ASPPA, at 703-516-9300 extension 113 or via email at dbancroft@asppa.org
to sign-up or obtain more information about this or any ASPPA conference.



Hotel Service Order Forms















American Society of Pension Professionals & Actuaries 
Sponsor/Exhibitor Contract 

For _____________________________________________________________ (Sponsor/Exhibitor) 
(Company Name) 

 
This application becomes a contract when signed on both pages by the sponsor/exhibitor and accepted by the American Society of 
Pension Professionals & Actuaries (ASPPA). This contract is subject to provisions within and the Sponsor/Exhibitor Contract Rules 
and Regulations. 

 
Company Name: 
(to be listed in conference materials)       
Address:       
City/State/Zip:                   

Phone/Fax:             

Email:       
Web site:       
Type of business/services:       
Contact Name/Title:             

Signature:       Date:      
Unless otherwise indicated, all correspondence, including billing, will be conducted with the individual listed here. 

 
This contract is for the following conference (please refer to the conference sponsorship/exhibitor prospectus for booth 
size, quantity and other items included with this sponsorship): 
 

Conference Title Level Sponsorship # of  Booths* Cost      Balance       

                                              
 
Please do not place our booth next to:  

Please place our booth next to:  
 

Summary of Fees  
Exhibit-only:       Sales & Marketing Opportunities: 
Sponsorship and exhibit booth:       Pre-conference list Complimentary 
At-large Sponsorship:       Post-conference list Complimentary 
Sales & Marketing Opportunities:            Promotional insert in conference tote bag $500  

               :       
Directory Ad space:  Full page $1,550  

**Total Due:          ½ page $1,000  
Amount to be paid today:              ¼ page $   500  

Credit Card Payment 

Visa/MC/American Express/Discover #:       Exp. Date:       

Print Name:       Signature:       Date:       
 

Please fax completed contract (pages 1 and 2) to Dawn Bancroft, Sales Manager, ASPPA at 703-516-9308. 
 

REMITTANCE: 
Please make checks payable to ASPPA and mail with copy of invoice to: P.O. Box 34725, Alexandria, VA 22334-0725.  
Payments by credit card please complete form and fax. 
 
*Booth location will be selected when floor plan becomes available. 
**Subject to change 

For ASPPA Use 
Only Prepared by:      Date Prepared:      

Page 1 of 2 ASPPACONTRACTTEMPLATE.DOC 
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Rev. 6/16/08    Page 2 of 2 American Society of Pension Professionals & Actuaries 
Contract Rules and Regulations 

 
For (Company Name)________________________________________ Conference Title____________________________________________ 
A. Space Rental 1. Contract for Space. Application for exhibit space releases the American Society of Pension Professional & Actuaries (ASPPA) 
and the event location from any and all liabilities to applicant, its agents, licensees, or employees that may arise as a result of submission of an 
application or participation in this exhibition. ASPPA determines the eligibility of any company or product for exhibit. Acceptance of an application 
does not imply endorsement by ASPPA of the applicant’s products or services, nor does rejection imply lack of merit of same. Exhibit 
space/sponsorships must be paid in full 25 days prior to the first scheduled day of the event. Failure to do so will result in the forfeiture of exhibit 
space/sponsorship. ASPPA reserves the right to rent or use forfeited space without obligation or refund for funds paid up to that point. 2. Refunds. 
No refund may be made for space that is unused at any time during the exhibition. If space is unused at the opening of the exhibition, ASPPA may 
rent or use it without obligation or refund. B. Cancellation of Sponsor/Exhibitor Contract. 1. Cancellation Policy. Cancellations refer to the 
sponsor/exhibitor fee only. All cancellations must be submitted in writing. Assignments not rejected by the sponsor/exhibitor within 14 days of 
notification of space assignment will be considered accepted by the sponsor/exhibitor and may, thereafter, be rejected or the contract cancelled only 
with the approval of the Exhibit Manager. A written cancellation received on or before 90 days prior to the first scheduled day of the event will be 
refunded at 50%. There will be no refunds after this timeframe. THERE ARE NO REFUNDS ON DEPOSITS. C. Construction, Installation and 
Use of Exhibits 1. Arrangements of Exhibits. The space provided will be shown on the floor plan insofar as possible but ASPPA reserves the right 
to make changes at any time in the locations, size and display limits of any booth if this is in the best interest of the show. 2. Use and Purpose of 
Exhibit Space. The purpose of the exhibit is to inform and educate attendees regarding products and services of the sponsors/exhibitors. At no time 
during exhibit hall hours will recruiting tactics be allowed. Recruiting tactics include: written, verbal, technological or displayed methods of 
recruiting. 3. Restrictions. In its exhibit area, ASPPA endeavors to arrange for a representative group of displays that will provide cross-sectional 
appeal to the varied interests of all segments of its membership. Accordingly, it is understood and agreed that ASPPA reserves the right to make such 
selections from the applications received that will, in its judgment, most effectively contribute to the achievement of the foregoing objective. 
Distribution of souvenirs and samples is permitted from the assigned booth space provided there is no interference with other exhibits. Exhibit 
banners, materials or any other items which reference your organization may not be placed, without written permission by ASPPA, outside of your 
assigned booth space. ASPPA may withdraw permission if they find the material objectionable under the criteria established above; your items may 
be removed or your exhibit booth dismantled. No exhibitor/sponsor may schedule a conflicting event during conference hours. 4. Construction 
of Exhibits. Sponsor/exhibitors using low side rails must coordinate plans with neighboring exhibits. No materials may be posted, nailed, or 
otherwise affixed to walls, doors, or other surfaces in a way that might deface the premises or booth equipment and furniture. Any damage is payable 
by the sponsor/exhibitor. 5. Decoration of the Exhibit. An exhibitor kit will be provided at least 6 weeks before the conference, and will include 
information on labor, drayage of furniture, carpeting, lighting, internet connectivity, telephones and electricity. It is the responsibility of the 
sponsor/exhibitor to abide by the regulations and deadlines contained therein. All shipments to the conference should be marked with your name, 
company name, booth number, address, phone number, the title of the ASPPA conference and be shipped to address listed in your exhibitor kit. 
Delivery of your items should coordinate with the set-up schedule of the event. Deliveries made far in advance of this schedule may be rejected. 
ASPPA bears no responsibility for any shipments to or from the event at any time. 6. Installation and Dismantling of Exhibits. Information on set-
up and dismantling of exhibits will be forwarded in the exhibitor kit. No one will be allowed in the hall after these designated hours. All exhibits 
must be completed and in place by the time designated in the exhibitor kit and remain in place until close of show. Fines up to $1,250 may be 
levied to those sponsors/exhibitors who do not comply. The exhibit area must be cleared by the time designated in the exhibitor kit. 7. Fire and 
Electrical Regulations. All local regulations will be strictly enforced and the sponsor/exhibitor assumes responsibility for compliance with such 
regulations. All decorations and booth equipment must be fireproofed to meet the requirements of the Fire Marshall. Combustible materials shall not 
be stored in or around exhibit booths. All electrical equipment or apparatus and wiring must conform to the Fire Marshall electrical code for the city 
in which the conference is hosted. 8. Union Labor. Sponsor/exhibitors are required to observe all union contracts in effect between ASPPA, the 
official contractors, the event center and various labor organizations in accordance with union regulations of the city in which the event takes place. 
9. Selling Restrictions. Selling on the exhibit floor involving the exchange of cash or contracts is strictly prohibited. D. Liability 1. Insurance. 
Sponsor/Exhibitor must carry all-risk Insurance covering your materials and personnel against damage, loss and all other hazards from the start of 
set-up to the end of tear-down for the show. This can generally be done by adding a “rider” to existing insurance policies. It is understood that 
ASPPA and the exposition services contractor is not an insurer and that insurance shall be obtained by the sponsor/exhibitor. Sponsor/Exhibitor 
agrees to provide ASPPA proof of this coverage. 2. Security. ASPPA will provide guard service and will take reasonable precautions to safeguard 
sponsor/exhibitor’s property. However, the provision of this service shall not be construed as an assumption of obligations or duty with respect to the 
protections of the sponsor/exhibitor’s property. Sponsor/exhibitor shall not hold ASPPA liable for any loss, damage, theft or destruction of 
sponsor/exhibitor’s property and further, sponsor/exhibitor shall indemnify ASPPA and facility in which the event takes place against and hold them 
harmless resulting from the negligence of the sponsor/exhibitor in connection with the sponsor/exhibitor use of space. 3. Inability to Perform. 
Should any contingency prevent holding of the Conference of Exhibition, then ASPPA shall not be held liable for any expenses incurred by the 
sponsor/exhibitor. 4. Interpretation and Arbitration. These regulations are incorporated as part of the agreement between the sponsor/exhibitor and 
ASPPA. ASPPA has full power of interpretation and enforcement of these rules and may amend them at any time. All matters in question not 
covered by these regulations are subject to the decision of ASPPA and shall be binding on all parties affected by them. Sponsor/exhibitor or their 
representatives, who fail to observe these conditions, or conduct themselves unethically, may be dismissed without refund or other appeal. The 
parties agree that in the event of any claim or dispute concerning questions of fact or law arising out of or relating to this contract, its performance or 
alleged breach shall be submitted to the arbitration of two disinterested and competent persons, mutually chosen, who shall select a third, whose 
award, pursuant to the rules of the American Arbitration Association, shall be conclusive and binding on both parties. Sponsor/exhibitor agree to 
protect, save and hold harmless ASPPA, the facility in which the event takes place, the city in which the event takes place, and all affiliates, agents, 
servants and employees thereof, hereinafter collectively referred to as Indemnitees, for any damages or charges imposed for violation of any law or 
ordinance, whether occasioned by the negligence of the sponsor/exhibitors or those holding under the sponsor/exhibitor and further, 
sponsor/exhibitor assumes the entire responsibility and liability for losses, damages and claims arising out of injury or damage to sponsor/exhibitor’s 
displays, equipment and other property brought upon the premises of the facility at which the event takes place and further shall at all times protect, 
indemnify, save and hold harmless the Indemnitees against and from any and all losses, costs (including attorney fees), damage, liability, or expenses 
arising from, or out of , or by reason of any accident or bodily injury or other occurrence to any person or persons, including the sponsor/exhibitor, its 
agents, employees, and business invitees, that arises from, or out of, or by reason of said sponsor/exhibitor’s occupancy and use of the exhibition 
premises or a part thereof.  E. Acceptance of Terms and Conditions. Sponsors/Exhibitors, if invited to participate in the ASPPA conference, and as 
evidenced by the authorized signature on the contract opposite, agrees to abide by all terms and conditions contained in these policies and procedures.  
 

As a Sponsor/Exhibitor we agree to abide by the policies and requirements listed herein.     ______________________________________ Signature  ______     Date 

 


